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VOLUNTEER OPPORTUNITY DETAILS 


Fill in a separate form for each different opportunity

1 Title of Opportunity:  ___________________________________________________________
2 Name of Organisation: _________________________________________________________
3 Contact name for this particular volunteer opportunity:  ________________________________
Position: ______________________________________ Tel No: _____________________

E Mail: _______________________________________________________________________
4 Do you currently have a constitution?                                        Yes/No 

5 Please provide brief details of your charitable purpose

  
6 Description of the opportunity (no more than 150 words) 
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7 Where does the opportunity happen and what are the travel details?
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8 Are there any restrictions on who can be a volunteer?   

Minimum Age: ___
Maximum Age:   ___   

Gender restrictions: Please explain why restrictions apply       
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9 Number of volunteers needed for this opportunity: 

10 What skills, attitudes, experience does a person need to do this volunteer opportunity?
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11 Do you promote Saltire Awards for young people aged 12yrs – 26yrs 
Yes/No
12 What types of insurance(s) cover this opportunity?

 FORMCHECKBOX 
 Public Liability

 FORMCHECKBOX 
 Personal Accident


 FORMCHECKBOX 
 Professional Indemnity  FORMCHECKBOX 
 Employers Liability


 FORMCHECKBOX 
 Other: _______________
13 What selection method(s) will be used for prospective volunteers?

 FORMCHECKBOX 
 Application Form

 FORMCHECKBOX 
 Criminal Record (Disclosures)

 FORMCHECKBOX 
 Induction/training  FORMCHECKBOX 
 References
 FORMCHECKBOX 
 Informal chat
 FORMCHECKBOX 
 Interview


 FORMCHECKBOX 
 Other(s 
14 Training and Support for Volunteers


Yes
    
No

Will the volunteer be offered induction/training?

 FORMCHECKBOX 


 FORMCHECKBOX 

     
 

Will the volunteer be offered support?


 FORMCHECKBOX 


 FORMCHECKBOX 



15 Please give a brief description of induction, ongoing training and support for the volunteer:
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Yes
No
16 Will the volunteer have a named contact person at your organisation?

 FORMCHECKBOX 
 
 FORMCHECKBOX 

17 Is there wheelchair access where the opportunity happens?


 FORMCHECKBOX 

 FORMCHECKBOX 



18 Are there wheelchair accessible toilets where the opportunity happens?
 FORMCHECKBOX 

 FORMCHECKBOX 

19 Are travel expenses available for volunteers?  
  

  

 FORMCHECKBOX 

 FORMCHECKBOX 

If yes, please give details on how and when expenses are paid e.g. pay public transport rates and reimburse volunteers every week and also include mileage rates if applicable.
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This information will be entered on to our database and used to help signpost prospective volunteers to your organisation, and to monitor/improve the quality of our service.  It will be used in accordance with the principles of the Data Protection Act 1998.  If you wish to see the information held by us about your organisation, please write to the Chief Executive Officer at the address below.

Please take a copy of this form for your records. Please enclose any publicity material relevant to this opportunity.

East Dunbartonshire Voluntary Action refers prospective volunteers to your organisation and other organisations.  It is for your organisation to decide whether a person referred by us becomes a volunteer of your organisation or not.

I have read the information above and I confirm the details given are correct.  I am authorised to sign this on behalf of my organisation.

Name: (please print)  _________________________________
Position in Organisation:  _____________________________
Signature:  ___________________________________ Date: __________________

Please return this form to:-

East Dunbartonshire Voluntary Action
18 Townhead Kirkintilloch, Glasgow G66 1NL





Telephone: 0141 578 6680    



Email: volunteer@edva.org  Website: www.edva.org 
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